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From the main left hand 
menu, browse to: 

➔ Admin 
➔ Maintenance 
➔ Markbook 

3. Element Types 
 

4. Field Categories 
 

5. Field Names 
 

6. NVQ Levels 
 

7. Grade Colours 

1. Data Rollover 
2. System Flags & 

System Values 
(OneGrade Admin  
system only) 
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1. Element Types – the three Element Types have the default names of Unit, Assessment and Criteria: 

 

 

 

 

   

Use this page if you 
need to change the 

name, icon or 
background colour 

used with each 
Element Type 

 

The icons and 
background colours 
selected above are 

used in the main 
markbook grid and 

treeview 

The names, icons 
and background 
colours selected  

are also used in the 
‘Build Markbook’ 

screens 
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2. Field Categories – the Fields in markbook define what data can be recorded for work which students complete.  As well as being able to manage the 
Fields themselves (see section 3. Field Names), you can manage the categories into which Fields are placed: 

 

 

 

You can create new 
Field Categories or 
Edit/Delete existing 

Field Categories 

The Categories are 
then used to group 
together the Fields 

which appear in the 
markbook main grid 

The fields that are 
available on this form, 
plus which are ticked 

by default, is 
controlled by the 

‘Field Names’ screen 
– see section 3 
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3. Field Names – this is a very important screen as it controls the names of the markbook fields, which ones are used in the markbook and which are 
shown by default when a markbook grid is first loaded. 
 

 

 

 

 

 

 

In the example below the 
‘Points’ field has been put 

into edit mode and 
renamed ‘Score’ 

These boxes allow you to control the use and default visibility of every field, and specify 
this separately for Units, Assessments and Criteria.   

Tick ‘Is Used’ if you want to make a field available for use in the markbook 
Also tick ‘Is Visible’ if you want it to appear by default each time a markbook grid is loaded. 

 

 

Note that a large number of custom fields of different types (dates, text, tickbox, number) are provided 

UserDefinedStringShort - up to 50 characters ; UserDefinedStringLong – unlimited characters 
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4. NVQ Levels – this is a read-only grid for information only.  It contains a list of NVQ levels which can be attached to Units when setting up a markbook: 

 

 

The list is available on the ‘Build Markbook’ → ‘Course Structure’ screen when adding or editing a Unit: 
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5. Grade Colours – a list of colours which are applied to the ‘Grade’ field when specific grades are recorded (for Units, Assessments or Criteria) 

 

 

 

 

 

 

 

 

 

This top section controls the colour and background of the ‘Completed’ tickbox  

 

 The main part of the 
screen controls the 

colour coding of 
grades in the 

markbook grid 
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6. Data Rollover – the markbook ‘course elements’ (i.e. the structure of Units/Assessments/Criteria) in OneGrade are held against each specific academic 
year.  Use this screen to copy them into new academic years so that they can be used again. 

 

 

 

             

       

 

Markbook course elements will be copied into the academic year selected at the top of the page 

Select the 
academic year 
from which to 

copy markbook 
course elements 

The screen is 
accessed from 

the left hand 
menu under 

Admin → 
Maintenance → 
Miscellaneous 

Click the button to copy – the button text 
confirms the years to be copied from and to 
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7. System Flags & System Values – OneGrade Markbook includes some new System Flags and Values which control its operation: 

        

 

Markbook System Flags: 

 

         

  

  

 

 Markbook System Values: 

 

 

These are accessed via this 
menu in the OneGrade client 
(administration) application 

Controls whether staff can edit markbook 
data recorded by other members of staff 

Controls whether the main markbook grid 
is set to AutoSave by default 

Choose which tab opens by default for a 
group/course/learning aim 

Modify the Tick and/or Background Colour 
of the ‘Completed’ tickbox for an element 

Specify the ‘Grace Period’ applied to 
marked work in markbook reporting 


